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Company: Qureos Inc

Location: Bahrain

Category: business-and-financial-operations

Job TitleSenior Accountant

Company: Alzayanilnvestments

LocationBahrain

EmploymentType: Fulltime

About Alzayanilnvestments:

Alzayani Investmentsis a leading investment company in Bahrain with a diverse portfolioof

businesses in various industries such as real estate hospitalityand retail. We are committed to

providing exceptional value to ourclients and stakeholders through innovative solutions and

strategicinvestments.

PositionOverview:

We are seeking a highlyexperienced and motivated Senior Accountant to join our

financeteam. The Senior Accountant will play a critical role in supportingthe companys

financial operations and ensuring accurate and timelyreporting.
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Duties andResponsibilities:

Maintain proper books of accounts asper Company policies and procedures and ensure

the books ofaccounts present true and fair view of the businessoperations.

Ensure all the transactions ofincome and expenses are posted in the system in

respectivereporting month.

Maintain Fixed Assets Registerand ensure all the fixed assets are recorded in Fixed

Assetsregister as per Company policy.

Ensure all theaccrual entries are posted in the system appropriately before theclosing of

each reporting month.

Prepare andmaintain schedule of borrowing facilities record interest cost inrespective

reporting period and issue Cost of Capital Report on 8thof each month.

Responsible to implementinternal control system and cash controls at all stores to
ensuresmooth and safe handling of cash and in order to protect the assetsof the

Company.

Responsible to maintainadequate inventory records across all the store locations and atthe

warehouse.

Record inventory provision asand when required as per Companypolicy.

Prepare supplier payments as per duedates and ensure receipts are properly

accounted for in ERPsystem.

Payroll processing includingmaintaining the records for staff loans and deductions.

Arrangeonline transfer of staff salaries on 26th of everymonth.
Prepare bank reconciliations for allbanks on 10th of the following month.
PrepareCash Flow Forecast on weekly basis and generate MISreports.

Prepare and reconcile daily bank& cash position and issue Bank Position Report

forDirectors on daily basis.

Prepare MonthlyFinancial Statements including balance sheet income statement



cashflow and store wise performance reports; ensuring compliance withCompany

policies and IFRS and issue the same on 4th of eachmonth.

Prepare and compile store wise annualbudget of the Company along with BOD

presentation for onwardsubmission to theBOD.

Qualificationsand Experience:

Bachelors degreein Accounting Finance or a related field.

Minimum of Syears of experience in a similar role preferably in the investmentor real estate
industry.

Extensive knowledge ofaccounting principles standards and regulations.

Stronganalytical and problemsolving skills.

Excellentcommunication and interpersonal skills.

Proficient inMicrosoft Office and accounting software.

CPA or ACCAcertification is a plus.

WeOffer:

Competitive salary andbenefits package.
Professional development and growthopportunities.
Dynamic and inclusive workenvironment.

Opportunity to work with a diverse portfolioof businesses.
If you are a selfmotivated andresultsdriven individual with a passion for finance and
investmentswe would love to hear from you. Join us at Alzayani Investments andbe part of a

dynamic team shaping the future of investments inBahrain.

Apply Now
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