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Overview:

The HR Manager plays a crucial role in theorganization by overseeing and managing

various human resourcesfunctions. This role involves developing and implementing

HRpolicies, procedures, and programs to ensure a positive andproductive work environment.

The HR Manager is responsible forhandling employee relations, recruitment, performance

management,training and development, and compliance with employment laws

andregulations.

KeyResponsibilities:

Lead the recruitment process,including sourcing candidates, conducting interviews, and

makinghiring decisions.

Address and resolve employeeconcerns, conflicts, and grievances.

Foster apositive work environment by promoting open communication andaddressing

employee needs.

Develop andimplement performance management processes, including goal-

setting,performance reviews, and feedbackmechanisms.

Work with managers to identifytraining and development needs and create plans for

employeegrowth.

Coordinate and facilitate employeetraining programs to enhance skills andknowledge.
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Identify opportunities forprofessional development and create pathways for

careeradvancement.

Develop and update HR policies andprocedures to ensure compliance with local,

state, and federallaws.

Stay informed about changes in employmentlaws and regulations and update

policiesaccordingly.

Manage employee benefits programs,including health insurance, retirement plans,

and otherperks.

Communicate benefit information toemployees and assist with any relatedinquiries.

Skills andExperience

Provenexperience as an HR Manager or in a similar HRrole.

Strong knowledge of employment laws andregulations.

Excellent communication andinterpersonal skills.

Ability to handleconfidential information withdiscretion.

Strong organizational andproblem-solving abilities.
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