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Admissions Compliance Specialist

Apply Now

Company: IVAEN Education

Location: Manama

Category: business-and-financial-operations

Review, organize, register, andarchive required admissions paperwork and

documentation, includingdiplomas, transcripts, motivation and recommendation letters,

andother relevant documents.

Verifystudents' admissions documents for eligibility to enroll inacademic programs,

ensuring alignment with our admissioncriteria.

Ensure the documents'compliance with admissions requirements set by our dual-

degreepartner universities.

Safeguard theavailability and accessibility of all documents in variousdatabases, including

CRM (Salesforce), ERP, share drives, and hardcopies.

Provide timely and comprehensiveresponses to student inquiries related to admissions

support,including accommodation, relocation, visas, and other relatedmatters.

Apply Now
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