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Administrative Assistant

Apply Now

Company: Job Search Bahrain

Location: Manama

Category: other-general

Communications and collaboration:An administrative assistant must collaborate with

otheradministrators and support personnel, management and clients on aregular basis.

Organizational skills: Theability to maintain order helps ensure executives don’tmiss

appointments ordeadlines.

Writing: Their emails,letters, documents and social media posts reflect upon

theiremployers, so they need to know how to write professionally, usingproper spelling

and grammar.
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